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SWEETWATER

UUNION HIGH SCHOOL DISTRICT



Report Request Form
	Employee Information

	Employee Name:
	     
	Request Date (m/d/yyyy):
	

	Employee Phone:
	     
	Position:
	     

	Manager:
	     
	Site/Department:
	     

	

	Type of Report

	 FORMCHECKBOX 

	Printable Report
	 FORMCHECKBOX 

	Data View List (For use in Excel)

	

	Details

	When is the report needed?
	     

	

	Description of report request:

	     

	Required data fields and sorting:

	     

	Report layout (If available, please attach sample) :

	     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     


	Comments

	     


�








Fax or email completed form to:


Fax: (619) 427-7513 & (619) 427-7514


Email: chancery.support@suhsd.k12.ca.us








