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                                                   SWEETWATER UNION HIGH SCHOOL DISTRICT

                                                   Information Technology Department

                                                   455 Moss Street, Chula Vista, CA  91911

                                                   Ph (619) 585-7900 Fax (619) 427-7514


	CHANCERY ROLE CHANGE

REQUEST FORM
	Originator:                   

	
	Site/Dept:                  

	
	Origination Date:                  

	PROCESSING

INSTRUCTIONS :
	Required for approval:

1. Consensus at a Job-Alike related to the role change. Attach minutes from a Job-Alike attended by an IT representative reflecting the vote taken and the results.

2. Approval from a Cabinet member.

3. Approval from Chancery Steering Committee.

Please note that role changes are district-wide and affect every person with the same role. It is important that a change of this magnitude be discussed thoroughly with the affected group.

	Job-Alike Approval Date:
	
	IT Representative who attended Job-Alike:
	

	Job-Alike Minutes Attached   FORMCHECKBOX 


	CURRENT ROLE:
	
	ROLE CHANGE DESIRED:
	

	Describe why the change is needed:
	     


	What are the Pro’s of this change?
	     


	What are the Con’s of this change?
	     


	APPROVALS:

                                                                                                                                         
                                                                                                                                                             IT DIRECTOR



                           DATE
                                                                                                                                    
                                     CABINET MEMBER                                                                   DATE

                                                                                                                                    
                                     CHANCERY STEERING COMMITTEE                                        DATE




Created 4.28.08 EG
Mod 3.4.09 RM



