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Log onto the System

1. Log onto the System.

Chancery SMS

User 1D:

Password:

Change Password
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Taking Past Student Attendance

2. Search for aclass, then Click on the Attendance icon next to the class you want
to take attendance for.
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3. Click on the Calendar icon.
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4. Click on, or Typein the date you want to take attendance for the selected class.
5. Click OK.

2 Select a day -- Web Page Dialog

-=:|Januarj,f V|:=- |2IIIIIIE V|

P R . < R
123455?’

589 10 12 13 14
15 1B 1?@19 20 21
2223 24 2B 27 2B
2900 N 1 2 3 4
Today is Jan 18, 2006

*Selected date: |[01A820068 | mm/dd yvyyy

*Required >| Ok | | Cancel
http:fisis sweetwaterschaols. org/Chancery: | 4 Inkernet

6. Make any necessary changes to attendance for the class.
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7. To submit changes go to Actions >> Submit

A AT P Ehuy  Hxrme® inreni [plorer

T —_——

GM.I- wl & ¥ S e NS - | = i, 2

e e D R e e L T L e e = 0w

o Taimd i

|
- :'\-'rl.—nhl.'r-l ziE b %] Corwme
il | =
TR T ALRMEE EFjCs L
5 Rl RS, RAFCPS 8 L
(D ALGRES. SAHMNTHA L B I
3 slGTEi4 EANe' s | [
i BalEss O UERRITHE E [ I
() meRales Loy I

D aacied RDks

B EERRE FERIIAATC) L I
B CELAAZE, s|L~ARDE B E
D Gk rlaPiEL P i
) PRk, HELIZSE & I
D ERreichs. Jobvid [ ok L] i
D GO ware1ie " 1
@ s, GeEFIILL P

[ B

L SATLIULEM O F E

UL | SRR ] P H L

2 G S e @) 3- 55 B 0 s

# -
A T L f;‘:‘l‘" At b e i i = 1 WS rea i srrwral wace oo = sewbd pe— D law - .ﬂ':- L '
' CORR L L
1 - i = Help = Finm | Lo ailf

i snendey, Isruery U8, G036 j d:EE AM - 3:15 AN

Eaaiu ) o Teeatm

1 Sy | PR Ci=ia M =] Caewernl
(154

B t = ESCLYED [H[UA =

i i = BALNERADD THNOAL G

)
A T Iy BACLELCS TeRMTHE G B
i T l:- BRBLNGE SuupEies | ]

Revised by Applications Support 09/21/09 7
Ver. 2.0



