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CALPADS reporting

This documentation will serve as aguide for the registrars on what information is
required for CALPADS State Reporting.

Login in Chancery

1. Loginin Chancery.

Chancery SMS

User ID;

Password:

Change Password

7.0.0.5103

PEARSOMN Copyright® 1998-2009 Pearson Educaticn, Inc., or its affiliate(s]. All rights reserved.
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Student Demographics

The Student Demographics contains six tabs (listed below) that pertain to the student
information. The next section will indicate what fields are required to fill out for
CALPADS State Reporting.

- School Specific
- Overview

- Personad Info

- Address/Phone
- Medica Info

- Federa Info
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School Specific Tab

The field that needs to be updated is the counselor field.
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Overview Tab

The fields that need to be updated are the following

- Social Security Number

- Generation (Updated as needed)

- Preferred name (Updated as needed)
- Last Name

- First Name

- Birthdate
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Personal Info Tab

Thistab is used to project students for the next year. Y ou can project the student when
the planning calendar has been created. The planning calendar is usually created during
the winter break.
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Address/Phone Tab

Thistab is used to enter student address and Phone number.

Chancery 385
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Federal Info Tab

The Federal Info Tab contains the Student Federal Ethnicity & Race, Home Language
Survey and Language area information.
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Contacts

To add a contact, click on Contacts on the Control Bar = click on Actions - Add
Contacts.
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Click on the Contact’ s name.

Update the parent Education Level. NOTE: Update both parents information.
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Reg Info

Update the Identification section and Education section in the Registration Info module.
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Extended Demo

Update the Language and Residency information on this section.
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Grad/Planning

We update the Graduation Status and Post-Grad Planning section.
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State Reporting

We update the Birthplace and Primary Residence section.
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Exit Codes

When these exit codes are used, please complete the following procedure.
E230 — Must enter something in Grad Status or Grad/Planning page.

T165 — Must enter Receiver School in Behavior Module.
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