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Student Historical

Thiswebpage is created to alleviate the process of entering historical grades. The

webpage should be used for adding historical records only.
Opening the Webpage

1. Loginin Chancery.

Chancery SMS

UserID:|

Paasword:| |

Change Password

7.0.0.5103

PEARSOMN CepyrightE 1998-2009 Pearson Education, Inc., or its affiliate(s]. All rights reserved.

2. Searchfor any student.
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3. Clickonthe student’s name.
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5. Clickon Enter Historical Gradeslink.
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NOTE: Once the webpage is open, you can use the page to enter historical grades for
ANY student.

Finding the student

Y ou can search for a student by their Student 1D or their Student Name.

Searching by Student ID

1. Typethe Student ID
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NOTE: The screen will look pretty similar as the Access database. The only additionis
the Courses Taken by Student screen.

2. Click onthe Search key. (You will notice that the student information will be
filled automatically. The information that gets automatically filled cannot be

altered.)
T Bipdenin Fieivakcsl Grades Livirg - Wiesdpas |ndeimei [ oplarsr poos il by SLVEDN
Studant et A
“Riadart [0 Laai Rawe Frwi bia=a B i b Eortrdgin Mewdn  Brbesd 00 Breos] b
& ==
[ s e
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“Rchool Faar  “Echoo! B L bwrrw Oewda
- w -
Coapya Dutals Ll
P Tran - e
Fillar Ceursas |
Crn Fawvker o barrs Fam i s .
e b o . wl | e | [Rarmave)

Searching by Student Name

1. Typethe Student Last Name and/or First Name.

T Gipdenin Flainsicel Grades Liviry - Winsdbeas Intsimel [agbirsn pnr il by SLASEDN
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2. Click on Search.
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4. Click on Select.
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Select Historical Year
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1. Select the School Year. XXXX-XXXX (Use the dropdown to select the

appropriate historical year)
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2. Select the appropriate School ID & Name.
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3. Sdect the Grade L eve in which the credit was earned.
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Entering Course Details

1. Typethe Course Number.

Course Detadls

e Mumber | Crn M Sub gt dmn Som L | SamE | Sum

Moom = | ada |

meoedi M) = [ v & [F)es @i

2. Pressthetab key. (You will notice that the student information will be filled
automatically. The information that gets automatically filled cannot be altered.)

Course [hatalls
re Humber Gy Mame Bt s Eem ] [samz | Gam
Bl entas = PHOTOCHARHY & VDED COEMA] 5715k Producton | | [ waa |

recmd: 0] ¢ [T 1 ¢ [BIfeeiay
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3. Enter the appropriate Grade. Y ou can enter multiple grading periods on the same
time.

NOTE: Sem 1= Semester 1
Sem 2 = Semester 2
Sum = Summer

Course Dusbails
Cry Numter . Cry Mama Subject Area Sem 1 |Samz | Sum
B BigEy = FHOTOGARHY B W10ED CIhEMG] 5116 o Profueins i | & | kel

meoet (W] + ([ 1 0 [H]ve a2

4. Clickon Add.

Crowarsas Dl abls

Cim Bt Ty Mlans Sk Arsa Sam | |F.H- . I M
j HEEL) w PHOTOGRAPH Y B STDES CIMERW! ST 16 e Prialacton & L] | Aikr

mecond [H] « [ ¢ ¢ [B]=4 wt s

NOTE: After clicking on Add, the data is entered below the course details. At this point,
you can continue adding additional course for the same historical year. Repeat steps 1-4.
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Switching to another student record

Click on Change Student.

T
Fhurbert Trobonmadinn

Tauhad i b Fred L ki b [ ] ¢ el W el b
Fiflorical ‘v
Sicol A WIGEE s a
Cood il Dot i,
i N e .3 | B
[ | -
s [ - | W] i

e e oick 0 Tharge Thxdenl. B zage wll sl 10 bl
TR

T

Ienmge Enm

Ll Spade i e

Entering a different Historical year for the same student

When working with the same student and would like to add more historical entries but for
adifferent historical year, you can use the Change Y ear button.
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Click on Change Y ear
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Editing Course Details Entries

Change the appropriate letter grade from the Course Details Section. Keep in mind that
you can't modify the course number and course name, only the course grade. If you
entered the incorrect course, please see Deleting Cour se Details Entries.
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Deleting Course Details Entries

1. Sdect the Course Detail.
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2. Pressthe delete button on your keyboard.

Exiting the Application

Click on Exit Application
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